A Sutter Medical Center
hi‘ﬁ' of Santa Rosa . .
A Suttar Haafth Affiliate Get“ng Started Wlth WebCOI’]neCt

Logging In

Outside of the Sutter network, you will have two login prompts: The first one uses your
Sutter Network password and the second one provides access to WebConnect using your
MS4 WebConnect password. To exit WebConnect, click Log Out at the top of the page.
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Figure 1 - Network Login
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Figure 2 - Web Connect Log In

From a Sutter site, you will only see the MS4 WebConnect Log In.

Setting Up Preferences - One time setup

The first time logging in, you should be prompted to change your password. Next, set up
your Home page by clicking on the Preferences link at the top right of the screen.

Select
Preferences

54¥

: chineal Suite
Home | Patients | Reports | Log Out J HOL LANDER, ROBIN L

SUTTER MEDICAL CTR SANTA ROSA Preferences | Password | Help | About
Patients =
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Note:

Be sure to Save all changed settings, by clicking on the Save button, and you will not be
prompted to set these up again. However, if you decide to make changes later; simply click
on the Preferences link at the upper right corner of the webpage to return to this section.
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Preferences (continued)
There are three tabs under Preferences: Patient Selection, General, and Quick Overview.

The Patient Selection Tab allows you to determine which patients you would like to see
on the Provider Census page. You can choose any or all of the options.

Preferences

_[ Patient Salection l I l

Provider Relabionship Patient Type

_|
i
2
2

- £

L
g
5
|
g
5

S EE
i
a

i B B R i+ Y -

[
Figure 4 - Patient Selection Tab

The General Tab [see Figure 5 below] allows you to select which page to set as your
Home page. There are five options:

1. Provider Census - patients based upon the criteria you set in Figure 4. You can set the
criteria to include Inpatients, Outpatients, Emergency, and Observation patients.

2. Provider Group Census - all of the active hospital patients within your medical group.

3. Personal Census - You can pick and choose which patients you would like to view. This
page is especially helpful when you are trying to closely follow a patient. To add a patient to
your Personal Census page, just click on the ADD link to the far right of the patient from any
of the other search pages. When a patient is discharged, they do not automatically drop off
your personal census. You must select REMOVE at the end of the row. By not
automatically discharging, this allows you to see laboratory and radiology reports that may
finalize after the patient has been discharged.

4. Patient Search - See Patient Search below.

5. Nursing Station Census

Preferences
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Figure 5 - General Tab
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The Quick Overview tab allows you to set up how you view results.

Preferences
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Flowsheet: [4LL LaBORATORY =] Flowsheet: [ALL AADIOLOGY -

Figure 6 - Quick Overview tab

[Recommendation: Set the 2 lower quadrants to Flowsheet, with “ALL LABORATORY” in
quadrant 3 and “ALL RADIOLOGY” in quadrant 4.] You can change the settings at anytime.

End Preferences — end of One time setup

Patient Information

Click on a patient name from your Census page, The Quick Overview page displays.

Quick Overview AbnormaliCritical Results for the last 24 hours as of 11:19 Resulted Orders for the last 24 hours as of 11:19
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Figure 7 - example of Quick Overview Results Display

The Task bar is located on the left hand side of the page and it allows you to select any
additional patient information you would like to access..

To print out a Flowsheet, select ALL LABORATORY (from the Task Bar or the Quick
Overview) and click on Elowsheet View Report, select the date parameters, and then click
on the Show Report button. A printable report will appear in a new window and will print on
the Windows-based printer for the workstation.
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Figure 8 - View Report

Patient Search

Type in part of a patient’s name and press the Search button.

Patients

[ [ [

0 vou are authorized to search all patients
Search by Name

zztes]

I Patient Search I I }
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Frgire | |
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Figure 1 - Searching for a Patient

From the selection page, if you would like this patient added to your Personal Census, select
Add from the right of the screen. To view a patient only once, click on the name of the

[ I I ] Patient Search ] I 1
O vou are authorized to search all patients
Search by Hame: Select by Account or MRH
Lastname: |ZZTEST First name: Accountnumber: ||
Major pt type: ¥ Minor pt type: ‘ ”l Medical record number: l:'
Service: ~]
Discharge less than: |° days
Patient Search Results
Hame: Location Age MRH Dos Admit Sex  Account Att Doctor Sve Sts Action
ZZTESTEICU, SANTAROSA ICH 432 -8 048 077-31-08 1961-04-30 2010-03-09 F 000022083208 ABBOTT, DOUGLAS D WED Ic Add
ZZTESTEICU, SANTA ROSA ICN 482 A 027Y 077-31-00 1982.05-15 2010-02.08 F 000022082026 FARD-MOAYER, MEHRAN WED [ Add

If you need assistance, please contact the Sutter Help Desk

Figure 2 — Selection Page - Result of Patient Name Search

at (707) 576-4695.
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